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KOJEKC
STUKH U CJIYKEBHOT'O MIOBEJEHUS PABOTHUKOB
MBJI0Y Ne 40 «TEPEMOK>» C. CHHET' OPCK

1. O6mue moJI0KeHNst

1.1. Hacrosmmit  Komekc 3TUKM ¥ CIy)keOHOro  MOBEACHHS  PaOOTHUKOB,
OCYIIECTBISIONMX 00pa3oBaTenbHyI0 AedarensHocTh (nanee — Komexc) MBJIOY Ne 40
«Tepemox» c. Cuneropck ocHoBaH Ha nonoxeHusx Koncrurynuu Poccuiickoit @eneparim,
@enepanpHoro 3akoHa ot 25 pexadps 2008 r. No 273-@3 «O npoTHBOASHCTBHM KOPPYIIIIHNY,
Vxkaza IIpesunenta Poccuiickoit @enepanun ot 7 mas 2012 r. Ne 597 «O MeponpusaTHSIX 110
peanusalnyy IOCyJapCTBEHHONW COLMAIBHONW MOJIMTUKHM» M MHBIX HOPMATHBHBIX ITPABOBBIX
axtoB Poccuiickoit Meneparnu, a Takyke yCTAHABIUBAIOIUX B  OTHONICHHH PaOOTHHUKOB
VupexxaeHus  OrpaHMYEHMs, 3anpeTbl W OOS3aHHOCTH UHBIX (elepalbHBIX 3aKOHOB,
HOPMAaTUBHBIX NpaBOBBIX akToB [Ipesumenta Poccuiickoit ®enepanuu, I[IpaButenscrsa
Poccuiickoii ®enepanyu, Apyrux HOPMATUBHBIX IPaBOBBIX akToB Poccuiickoit ®Denepariuu,
BHYTPEHHHUX PETYJIATUBHBIX JOKYMEHTOB YUpEKAEHHs, a TakKe Ha OOUeNpU3HAHHBIX
HPaBCTBEHHBIX IIPUHIIUIAX U HOPMAX POCCUHCKOrO OOIIECTBA U TOCYapCTRa.

1.2. Tlonoxxenust Kozmekca pacnpoCTpaHSIOTCS Ha BCE CTPYKTYPHBIE IOIpa3ielieHus
Yupexnaenus

1.3. I'paxnanmn  Poccuiickoit  @enepanmu, mocTynaronmit  Ha — pabory B
Yupexaenue, o0s3aH 03HAKOMUTECS ¢ nonoxeHusMu Kozekca u cobmonare WX B Ipolecce
CBOEH JIEATEILHOCTH. :

1.4. Kaxapiii paboTHHK YUpeKIeHHs JOJKEH NPUHUMATh BCe HEOOXOIAUMBIE MEPHI IS
coOmoaeHusT TMOJoXKeHui Hacrosmero Koaekca, a  KaXIblit rpaxaanuH  Poccuiickoii
Denepanuy BrpaBe 0XKUIaTh OT paOOTHUKA YUPEKICHHUS MOBEICHHS B OTHOIIECHUSX C HUM B
COOTBETCTBUHM C MOJIOXKEHUAMH HacTosimero Konexca

1.5. Henpro Koxekca sABIsSETCS YCTAaHOBICHUE dTHYECKHX HOPM H IPABHJ CIIY»KeOHOIo
HOBENCHU PabOTHUKOB JUISL JOCTOMHOTO BBINGTHEHHSIMH HMH CBOEH IPodecCHOHANBHOMN
JEATENLHOCTH, a TAaKKe CONEHCTBHE YKPEIUIEHHMIO aBTOPUTETa YUPEeKICHHS, OOeCleueHue
€JIMHBIX HOPM TOBEICHUS paOOTHHKOB.

1.6. Kogexkc  cimyxuT  OcHOBOH  Juit  (OpMHUpOBaHUS  JOJDKHOM  MoOpaiw B
,KOJUICKTHBE, ~ YB@KUTEIBHOTO  OTHOIIEHWS K  JEATENBHOCTH  YUPeXKICHHS B
o6meCTBeHH0M CO3HAHUM, a TAKXKE CIIOCOOCTBYET IMOBBIIICHHIO o6meCTBeHHoro CO3HAHMS U
HPaBCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.7.  Komexkc mpusBaH TOBBICHTE J(G(EKTUBHOCTH  BBIMOJIHEHHS PaGOTHUKAMU
VupexIeHns CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.



1.8. 3nanue u cobmonenue pabotHukoM Yupexmenus Koupexca sBisgeTcs OIHUM H3
KPUTEPUEB OLIEHKH Ka4eCTBa €ro NpoecCHOHATBHOM eI TeIbHOCTH U CIIYKeOHOIO TIOBEICHHUS.
1.9. Hactosmuii  Koxmexc momaexuT OmyONMKOBaHHIO Ha O(GUIHAILHOM caiite
Yupesxienus B ”HGOpPMaIMOHHO-TeIeKOMMYHUKAIIMOHHO# ceTu MHTepHeT.
2. OcHOBHBIE NPHHIMIIBI U PABUJIA CJIYKeGHOT0 NMOBeAEHUSI PAGOTHHKOB YUpesKIeHus!

2.1. PaGotHuky  YdpexJeHHs, CO3HaBas OTBETCTBEHHOCTh IIEPE] TOCYIapPCTBOM,
OOIIECTBOM M rpaxKiaHaMu, 00S3aHbI:

2.1.1. HCIIONHATH ~ JTOJDKHOCTHBIE — OOS3aHHOCTH  JTOOPOCOBECTHO M HA BHICOKOM
poecCHOHATEHOM YPOBHE;

2.1.2. cobmonate TpeboBaHus 3aKoHOAaTeNIbeTBa Poccuiickoit Meepaiiu U BHyTPEHHHUX
PETYJIATHBHBIX JOKYMEHTOB Y UpeKICHHUS;

2.1.3. OCyLIECTBIATE CBOIO JESATEILHOCTD B IIPeIeax CBOUX IOJHOMOYMM U ITOJTHOMOYMEL
VYupexnenus;

2.1.4. mpy HMCIONHEHHU MODKHOCTHBIX OOSI3aHHOCTEN HE OKa3bIBATh IPEANOYTEHHUS
KaKuM-1a00  mpo(ecCHMOHANBHBIM MM COLMAIBHBIM  TPyIIaM H  YUPEKICHHSM,
opraHu3aiysaM, OBITh HE3aBUCHUMBIMH OT  BJIMSHHS  OTAEIBHBIX JOJKHOCTHBIX JIMIL U
aZIMAHUCTPATUBHOTO JaBJICHUS,

2.1.5. cobmonare  CONMANBHYIO  CIPABEJIMBOCTH M  PABHOIPABHO PacIpelensiTh
COIMAJbHBIE PECYpCBl €  IIENbI0  PACIIMpPeHHs BHIOOpa W BO3MOMHOCTEH ISl BCex
KOHTPareHTOB, B TOM 4YHCJIE, JUII HEMMYINUX, COIHAIBHO YSI3BHUMBIX M JPYIHX JIHII,
OKAa3aBINUXCS B TPYIHOU )KU3HEHHOU CUTYAIIUH;

2.1.6. wuckmouarh JEWCTBHS, CBSA3aHHBIE C BIMSHHEM KAKUX-TMOO  JIMUHBIX,
UMYIIECTBEHHBIX (punancoBbIX) u MHBIX HUHTEPECOB, IPENSTCTBYIOIIUX
J0OPOCOBECTHOMY UCTIOTHEHHIO TOIKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmonath IpH MCHOJHEHWH JOJDKHOCTHBIX OOA3aHHOCTEH yCTAHOBJIEHHBIE
(enepanbHBIMU  3aKOHAMM, HWHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH POCCHICKOi
@enepanyiy U Yupex1eHus OrpaHUYSHUS U 3aIPETHI;

2.1.8. cobmopate HEHTPATBHOCTH, HCKIIOYAIONIYIO BO3MOXKHOCTH BJIMSHHUS Ha
CIy’)K€OHYIO ~ JeSTeNbHOCTH  PEIICHUH  IMOJUTHYECKUX  MApTHH, HHBIX OOLIECTBEHHBIX
00BEIMHEHHIA;

2.1.9. cobmoaars HOPMBI CITyXKeOHOH M MPODECCHOHAIBHON 3THKH, MPABHUIA JEIOBOTO
MTOBEJICHUS U OOIIECHUSI,

2.1.10. mposBIATE ~ KOPPEKTHOCTh M BHHMATENBHOCTH K TIpaXJaHaM |
JAO/DKHOCTHBIM  JIAIIAM [PH  CIIy)KE€OHBIX KOHTAKTaX C HHMH; [PHHAMATh MEPHI IO
HEJIOTYICHHUIO JT000H BO3MOKHOCTH BO3HUKHOBEHUS KOH(IUKTA HHTEPECOB;

2.1.11. ve jomyckaTh KOPPYNIHOHHOTO IIOBEJEHHSA, B TOM YHCJIE BO3IEPKHBATHCS
OT TIOBEJCHHS, KOTOPOE MOMKET BOCIPUHHMATHCS OKPYXKAIOMUMH Kak OO€laHue WM
NPEATOKCHHE [a4d B3ATKM JIMOO KaK COIryacue IPHHSTH B3STKY, WM KaK MpockOa (Hamek)
0 Jade B3ATKU, & TAaKXKe MPOTHBOJAECHCTBOBATHL JIOOBIM IPOSBICHHSM KOPPYNIHH H IIPOYHM
3JI0yNIOTPEOICHHUSIM B Y UpeKIEHUN; .

2.1.12.  yBemOMISTH  JIOJDKHOCTHOE JIMIO  YUpexIeHHs 1O TpOdUIaKTHKE
KOPPYNIMOHHBIX ¥  WMHBIX  [PAaBOHAPYIIEHUH, OpraHbl  NPOKYpaTypel W  MHEIE
(enepanpuble rocyTapcTBEHHBIE OpraHbl 060 BCEX CIydasX OOpaIleHHs K HUM KaKUX-TH60
Il B UENAX CKIOHEHHS K COBEPIICHHIO KOPPYIIHOHHBIX IIPaBOHAPYIIECHUH;

2.1.13. He3aMeUTHTEIBHO  YBEIOMIISITH CBOETO HEMOCPEICTBEHHOTO PYKOBOIUTENS, a
TaKXKE JODKHOCTHOE JIMIO YUpeXKOEHHs 10 NIpOo(QUIaKTUKE KOPPYILMOHHBIX M WHBIX
(TIPABOHAPYINCHHH O  CTaBIIMX  HM3BECTHBIMM  (aKTaX KOHQIMKTA  MHTEPECOB |
KOPPYNIIMOHHBIX ~ MPOSBICHUH B YupexJIeHUH, oOCTOATENHLCTBAX M JICHCTBHAX
(OesnmeficTBumM)  paGOTHHKOB — YUpeXACHHS ¥ TPETbHX  JIMI,  TOCTY)XMBIIMX  HJIH
CIIOCOOHBIX  MOCITY)XUTh MPUYMHAMH BO3HHKHOBEHHUS B YUPEXKIEHUH KOH(IMKTA HHTEPECOB
W/MIH  KOPPYIIMOHHBIX IPOSBICHHIA, a  TaKkke o [IPUYMHEHUH (BO3MOXKHOM
IPUYMHEHUH) Bpena YupexIeHuIo;



-

2.1.14. noBOAMTH [0  CBEJIEHHUS  HEMOCPEACTBEHHOIO WM  BBIIIECTOSIIETO
pyKoBOIUTENS HMHPOPMALUIO O TOM, YTO Kakoe-mubo JMIo mpemgaraeT pabOTHUKY
VYypexieHus COBEPIIUTE HE3aKOHHBIM, HEPaBOMEPHEIM WM MPOTUBOpEUAUi TpeOOBaHUIM
K CiIy)eOHOMY TIOBEIEHHIO IIOCTYIIOK WM KaKUM-TUOO HHBIM 00pa3oM HapylIUTh
3akoHomarenscTBO Poccuiickoit ®enepanuu u Hactosmui Kojeke, o moOBIX cTaBIIMX
U3BECTHBIX (PaKTaX B OTHOIIEHHH COBEPUICHHBIX JUOO TOTOBSIIMXCS I[PABOHAPYIIEHHH CO
CTOPOHBI APYrUX pabOTHUKOB YupexaeHus/Opranu3anuu (eciu uMmeromasics uabopmanus He
TpeOyeT YBEIOMJIEHHS COOTBETCTBYIOLIETO PYKOBOAUTENS COIVIAaCHO moamyHkTam 2.1.13. u
2.1.14. macrosmero a63ana);

2.1.15. He pasrimamaTe M HE HCIONB30BaTh HEHAIEXKAIUM 00pa3oM CBEAEHUS,
OTHECEHHBIE 3aKOHOJATENLCTBOM Poccuiickoit denepanuu K cBeIeHUSM KOHPHUACHIUATHHOTO
Xapakrepa Hu ciayxeOHylo uHbOpMalHio (CBEIEHHS OIPAHUYEHHOTO PpacHpOCTPaHEHHU),
a Tak)Ke€ HHbIE CBEJEHHUS, CTaBIIUE M3BECTHBIMU B CBSI3M C HCIIOJIHEHHEM TPYAOBBIX
00s13aHHOCTEH;

2.1.16. He nmomyckaTh OKa3aHHsl BO3JEHCTBHUS HAa CBOUX KOJUIET B MEJSAX IPUHSTHS
IIPOTUBO3aKOHHOTO U (MJIN) HEOOOCHOBAHHOTO PEILICHUS;

2.1.17. Bo3aepKUBaTBCSI OT TOBEACHHS, KOTOPOE€ MOIJIO OBl BBI3BATH COMHEHHE B
JTOOPOCOBECTHOM HCIIOJIHEHHM TPYIOBBIX O0SI3aHHOCTEH, a Takxke u30eratb KOHQIMKTHBIX
CUTYyaLUi, CIOCOOHBIX HAHECTH YIIEPO penyTaluy WK aBTOPUTETY paOOTHUKOB Y UpPEXKICHHS
U/ YUupexIeHuIo;

2.1.18. ne Jpomyckath mposiBIeHUN (opmanu3Ma, BBICOKOMEPHS, HEYBAXKUTEIHHOTO
OTHOIIEHUSI K 3aKOHHBIM MpockbaM H TpeOOBaHUAM TIpaKIaH B CBSI3U C HCIOJHEHHEM
TPYIOBBIX 00SI3aHHOCTEH;

2.1.19. Bo3nepkuBaThCs OT IMYOJMYHBIX BBICKA3bIBAHUMN, CY)XICHUH U OLIGHOK B
OTHOUICHUM YUpEeKIEHHs, €CJIIM 3TO HE BXOJUT B OOA3aHHOCTH pabOTHUKA;

2.1.20. cobmonate KOH(UIEHITHAIEHOCTh uHbOopMaITUU 0 KOHTpareHTe,
KacaIOHleﬁCﬂ }’CJIOBI/Iﬁ €ro KHU3HCIACATCIbHOCTH, JIMYHBIX Kadye€CTB U np06neM, IIpuHUMAaTh
MepEI 18 ee obecreueHus;

2.1.21.He ucnonb30BaTh CIYKEOHOE MOJOKEHHE IS OKa3aHHsl BIUAHHS HA JIEATEIbHOCTE
rOCYyJJapCTBEHHBIX ~OpraHOB M OPraHoOB MECTHOIO  CaMOYIpPaBICHUS, OpTraHH3aIlHii,
JOJDKHOCTHBIX ~ JIMI, TOCYJApCTBEHHBIX M  MYHHIMNAIBHBIX CIYXKAIIUX MPU PEHICHUH
BOIIPOCOB JINYHOTO XapaKTepa;

2.1.22. yBaXXMTEIbHO OTHOCHUTHCS K JESITETBHOCTH IPEICTABUTENEH CPEJICTB MacCOBOM
uHbOpMaILK 110 HHPOPMHEPOBAHHIO 0OIIECTBA 0 paboTe YUpexkIeHHs, a TakKe OKa3bIBaTh
CONEHCTBHE B IOJIYYE€HHH JOCTOBEPHON HH(MOPMALUM B YCTAHOBJICHHOM ITOPSJIKE;

2.1.23. HOCTOSIHHO CTPEMHUTBCS K OOECIEeUeHMIO KaKk MOXHO Ooiee 3¢ (HeKTHBHOIO
¥ 3KOHOMHOI'O PacropsikeHusl GUHAHCOBBIMH CPEJICTBAMH, HHBIM UMYIIECTBOM, MaTepHAaIbHO-
TEXHUYECKUMH U JIPYTUMH pecypcamu Y Uperk/ICHHS;

2.1.24. He HCHONB30BATH HMYIIECTBO YUPESKICHHS B IENIAX, HE CBI3AHHLIX C
UCIIOJHEHHEM TPYIOBBIX OOSI3aHHOCTEH, a Tak)Ke HE INepelaBaTh e€ro B TaKUX IENISIX HHBIM
JUIaM;

2.1.25. cobmomaTh ~ NPHHUMIB M TPeOOBAHWS, YCTAHOBICHHbIC ®denepaibHbIM
3akoHOM OT 5 anpens 2013 r. Ne 44-®3 «O koHTpakTHOH cucTeMe B chepe 3aKyIoK TOBApOB,
pabot, yciayr uis obecrieueHuss TrOCYIapCTBEHHBIX W MYHUIUNATBHBIX ~ HYXI» U
W3JIaHHBIE B COOTBETCTBUU C HUM BHYTPEHHHE PETYJISTHBHBIE JOKYMEHTBI YUpPEXKIEHUS, HE
co3JaBaTh CBOMMHM JICHCTBHAMU HEOOOCHOBAHHBIE IIPEUMYIIECTBA ISl KAKHX-THOO YYaCTHHKOB
3aKyIIOK.

2.2. PabGoTtHuK Yupexnenus, HaJICJICHHBIN OpraHu3aloOHHO-
pacHOpSITUTEIbHBIMA ~ [TOTHOMOYMSAMH 110 OTHOLICHHIO K  JAPYTHM  pabOTHUKAM
Yupexnenus, 10/okeH ObITh VI HUX 00pa3noM npodeccuonanmusma, 6e3ynpedto pemyTamuH,
CBOMM  JIMYHBIM  [OBEACHHWEM  I10J@aBaTh IPUMEpP UYECTHOCTH, OECIPHCTPACTHOCTH U
CIIPaBETUBOCTH.



2.3. PabotHuK Yupexenus, HaJIeJIEHHBIN OpraHU3aIHOHHO-
pacHOpPSAUTEIbHBIMA  IMOJHOMOUYMSMHM 110  OTHOIIEHHIO K  APYrdM  pabOTHHKaM
Yupexnenus:

2.3.1. mpuHUMaeT Mepbl 10 MPEJOTBPALICHUIO H YPETYJIHPOBAHHIO B KOJUIEKTHBE
KOH(JIMKTA HMHTEPECOB, IO MPEIYNPEXJACHUIO  KOPPYNLUH, BKIOYAs MEpHl 10
IPEAOTBPALICHUIO KOPPYIIIHOHHO-0IIACHOT'O TIOBEICHUS;

2.3.2. COOCHCTBYET YCTAHOBICHHUIO M TOMJECPIKAHMIO B  KOJUIEKTHBE 30POBOTO
MOpPAaJIbHO-TICHXOJIOTHYECKOTO KITUMAaTa;

2.3.3. npu onpeneneHuu oObeMa U XapakTepa IOpy4YaeMoO# IpyruM pabOTHHKaM
VYupexaenuss  pabOoTbl  PYKOBOJACTBYETCS  IPUHIMUIIAMHU CIPABEIIMBOCTH, YU€Ta JIMYHBIX
U JIEJIOBBIX KAueCTB, KBATH(HUKAIIMU H OIBITA O JIMHEHHBIX;

2.3.4. He  gomyckaeT 1O  OTHOLIEHMIO K  [OJYMHEHHBIM  PabOTHHKAM
HEOOOCHOBaHHBIX IPETEH3MH, a TaKke (PaKToOB rpydOCTH U OECTAKTHOCTH;

2.3.5. mposiBnisier 3a00TYy O TMOJYUHEHHBIX, BHHUKAET B HX MPOOJEMBI | HYXIBI,
COJACHCTBYET  NPUHATHIO  3aKOHHBIX U OOOCHOBAaHHBIX  PELICHHU, CIIOCOOCTBYET
npodecCuoHaNBHOMY M JJODKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oKa3pIBaeT TMOJJEPXKKY U [OMOIIb MOJOJBIM  CHEIHATUCTaM (C OMBITOM
paboTel 10 3 seT) B mpuoOpeTeHuu Mpo(hecCHOHATEHBIX HABBIKOB;

2.4. PaboTHUKH Yuapexnenus, HaJICJICHHBIE OpraHHU3aIHOHHO-
pacropsIIUTENbHBIMU TIOJTHOMOUHUSMUA TI0 OTHOIICHHIO K IpyruM paOOTHHKAM, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOZArenbcTBOM Poccuiickoit @enepanuu  3a
JefcTBUs MM Oe3eUCTBHSI MOTYMHEHHBIX COTPYAHHKOB, HAPYIIAKOUIMX ITPUHIMITEI STHKH
U IIpaBHJIa CIY)KEOHOIO MOBEIACHMS, €CITU OHH HE IPUHSUIA Mep, YTOOBI HE JOMYCTHTh TaKHX
JedcTBuil unu Oe3nelicTBUi.

3. DTuka noBeaeHNs pAOOTHHKOB Y4YpeKIeHuUsI

3.1. PabotHuku YupexaeHus B CBOEH JIeSTEIbBHOCTH UCXOIST u3
KOHCTUTYIIMOHHBIX IIOJIO)KEHHWH O TOM, 4YTO 4eJOBEeK, €ro ImpaBa H CBOOOJBI
SBJIIIOTCSL  BBICHIEH  LIEHHOCTBIO, M KaXIbli  TpaXJaHWH  HMEET IpaBO  Ha
HENIPUKOCHOBEHHOCTh UYacTHOM KM3HHM, JIMYHYI0O M CEMEHHyI0 TaifHy, 3alluTy YeCTH,
JIOCTOUHCTBA, CBOETO JOOPOTO UMEHH.

3.2. PaborHuku YupexaeHus:

3.2.1. obs3aHbl coOmonaTh OOIIENPUHSATHIE STHYECKHE HOPMBI M IIPaBUJIA JIEJIOBOIO
TIOBEICHUs, OBITh BEKJIMBBIMH, I00POXKETATEIbHBIMH, KOPPEKTHBIMH, NPHHIUAITHAILHBIMHE,
BHUMATEJIbHBIME, TPOSBJIATH TEPIUMOCTh U HEMPEAB3ATOCTh B OOLICHHMH C IPaXKIAHAMU H
KoJuieraMu, paGOTHHKAMU JPYTHX OpraHU3aruii;

3.2.2. npu3BaHbl  CcrOCOOCTBOBaTH  CBOMM  TIOBEJECHHEM  YCTAHOBIICHMIO B
KOJUIEKTHBE JI€JIOBBIX B3aUMOOTHOUICHUH, OTHOIIEHUH MapTHEPCTBA, B3AUMOYBAXKEHUS U
B3aMMOIIOMOIIH, KOHCTPYKTUBHOTO COTPYAHUYECTBA APYT C IPYTOM.

3.2.3. JOJKHBI IPOSIBIIATH YBaKEHUE K 00BIYAsM M TPaJUIMsaM HaponoB Poccuu u apyrux
rOCyJapCTB, YYUTHIBATH KYJIBTYPHBIE U MHBIE OCOOEHHOCTH pA3JIMYHBIX JTHHYECKHUX,
COILMAJIBHBIX TPYIII U KOH(peccHii;

3.2.4. 06s13aHBI CTPEMHUTHCSA B JIIOOOH CHTYallHH COXPaHATh JIMYHOE JOCTOMHCTBO,
OBITH 06pa3IOM MOBEIEHHUS, JOOPOMOPATOYHOCTH M YECTHOCTH BO BCeX chepax 00IIeCTBEHHOM
KU3ZHH,

3.2.5. nomwkHel u30erath JIMYHBIX H (DUHAHCOBBIX CBf3€d, CIIOCOOHBIX HAHECTH
yepO UX YeCTH U JOCTOMHCTBY, PENyTAllMH Y UPEIKICHUS;

; 3.2.6. He jomycKaTh TIPUHATUS THIOH BO BpeMs CIIy)XeOHBIX COBEIaHMi, Gecen,
MHOTO CITy)KeOHOro 00IeHHs ¢ rpaXIaHaMu, KypeHHUs Ha TeppuTopun Yupesxaenus. Kpuruka
HUMEIOIIUXCS HEJOCTaTKOB B paboTe CO CTOPOHBI PYKOBOMHUTENS MM KOJUIET JOJDKHA OBITH
OOBEKTHBHOM, B3BELICHHOM, NMPUHIMIMAILGHON W ¢ IOHUMAaHHEM IIPUHUMATHCS TeM
paboTHUKOM VYUpexIeHus, K KOTOPOMY OHa oOpaiieHa.



3.3. llpy HCIONHEHMH TPYIOBBIX  OOS3aHHOCTEH  pabOTHUKHM  YUpEKIEHHS
BO3/JIEPIKUBAIOTCS:

3.3.1. or moGoro BHIa BBICKA3bIBAHUI U NEHCTBUI THCKPHMHUHAIIMOHHOTO XapakTepa IO
IIpU3HAKaM noJa, BO3pacTa, pacsl, HaIHOHAJILHOCTH, A3bIKa, TPaXITAHCTBA,
COLMAIBHOTO, HMYILECTBEHHOTO WM CEMEHHOro IOJIONKEHHMS, HCXOIS U3 MTOJIUTHIECKHX
WA PEJTUTHO3HBIX MIPENIOYTEHUH, POJIa 3aHATHI ¥ UHBIX HUMEIOIINXCS Pa3InYHUii;

3.3.2. ot rpy0OCTH, MPOSABICHUH IPEHEOPEIKUTETHHOTO TOHA, 3aHOCUMBOCTH, TIPE/IB3STHIX
3aM€4YaHui, IPeIbsABICHUS HENPAaBOMEPHBIX, HE3acTy)KEHHBIX OOBHHEHMI;

3.3.3. or yrpo3, OCKOPOMTENBHBIX BBIPRKEHHM WM pEIUIMK, JeHCTBHi, OT
HEHOPMaTUBHOM TIEKCUKH, IPENATCTBYIOMIAX HOPMaJIbHOMY 00IIEHUIO WIIN
IIPOBOLIUPYIOIIKX IIPOTUBOIIPABHOE MTOBEICHHUE.

3.4. PaboTHHKM  YupexaeHUs JOJKHBI  OBITh  BEXIMBBIMH, JOOPOIKETATEIbHBIMH,
KOPPEKTHBIMU, BHUMATEJIBHLIMH M IIPOSBIIATH TOJEPAHTHOCTH B OOIIEHHUH C IpakJIaHaMHU U
KOJJIETaMH.

3.5. He nomyckaercst obcyxaenne pabOTHUKaMH HEIOCTATKOB M JIMUHOM KM3HU CBOUX
KOJLJIET.

3.6. IloBenenue paboTHHKA BCerJa W IMPH JIHOOBIX OOCTOATENHLCTBAX JOJIKHO OBITH
Oe3ynpedHbiM, COOTBETCTBOBATH BBICOKHM CTaHIapTaM Mpo(GeCcCHOHANIM3Ma ¥ HPaBCTBEHHO-
OTHYECKUM TNpUHIHUNAM. HHUYTO He MOIKHO NMOPOYMTH IEJNIOBYIO PENyTal{i0O U aBTOPHTET
paboTHUKA.

3.7. PaboTHUKY IpPEANUCHIBAETCS: IOCTOSHHO KOHTPOJIMPOBATh CBOE MOBEJICHHUE,
4yBCTBA ¥ OMOILIMH, HE€ IIO3BOJISAA JIMYHBIM CHMIATHAM HJIM QHTHIATHSAM, HEIPHUS3HU,
HACTPOCHHUIO WJIM  JIPY)KECKHMM YyBCTBAM BJIMATH HA CIy)KeOHBIE ~peLICHHs, YMETh
NPEABUIETh  IIOCIEACTBUS  CBOMX  JEMCTBUH M pelleHHi; oOpaimarbcs  OJMHAKOBO
KOPPEKTHO C KOJJIETaMH, PYKOBOJCTBOM HE3aBMCUMO OT HX CIYKEOHOI0 MK COIMAIBLHOIO
HOJIOKEHUSI.

3.8. B mpomecce TenedoHHOro OOIIEHHS HOJDKHBI ObITh COOJIONEHBI CIIEMYIONIHNE
npaBuIa:

- Ha BXO/IAINME 3BOHKH CJIEZlyeT OTBEYaTh Kak MOXHO ObICTpee, NMPH OTBETE HA3HIBATH
CBO€ MMSI U JIOJDKHOCTD;

- IpU 3BOHKE B JPYrde€ OpraHu3alid HeoOXOQMMO Ha3BaTh CBOKO (DaMHIIHIO U MM,
JOJDKHOCT, ~ O3BYYHTH Ha3BaHHE YYPEXIEHHS CIPOCHTb, YAOOHO JId COOECETHUKY
pasroBapuBaTh B JAHHEI MOMEHT;

- 3aKaHYMBATh PA3rOBOP, KaK MIPABUJIIO, TOJIKEH ITO3BOHUBIIIHIA;

- €CJIK  BOIIPOC, II0 KOTOpoMy PaboTHuKy HEOOXOJUMO CBSI3aThCS € KOJUIEraMH
HJTH - BHELIIHUMH TIPEICTABUTENIAMU HE SBJIAETCS CPOUHBIM, CIEAYET OTIaBaTh IPEANOYTEHHE
CBSI3M II0 SJIEKTPOHHOH 1moure. Ecim ke BOIpOC SABIAETCS CPOYHBIM, OJHAKO IIPH 3TOM
HEOOXOMMO JOHECTH JI0 cobeceHUKa OoybLION 00beM HHpOPMALMH, TO  TelaeOHHbII
3BOHOK  JIOJUKEH OBITH  IIPEIBapeH JJIEKTPOHHBIM  COOOIIEHWEM,  COAEPXKAIMM 3Ty
uHGopManMI0O B HEOOXOAMMOM O0BEME;

- 00CyX/JeHHe C KOJUIETaMM JIMYHBIX BOIIPOCOB, PEINCHHE JIMYHBIX MPOOJIEM, a TaKKe
JUYHBIE  pasroBopel 1o  TenepoHy B - paGoyee  BpeMs  PACIEHMBAIOTCS  Kak
HEpETJIaMeHTHPOBAHHBIE NIEPEPHIBEL /

3.9.1lpy  BO3HMKHOBEHHMM KOH(IMKTHOM CHTyamuu  MEXIy MOJpasieieHUsIMH,
IMPHOPUTETHBIM HANPABIECHHUEM PELICHUS] KOH(IMKTA SBISETCS YUYET HHTEPECOB Y UPEXKICHUS B
IEJIOM.

' 3.10. Buemnuit  Bux pabOTHUKOB YUpEXKACHHS [PH HCIOJIHEHHH WMMM TPYIOBBIX
0043aHHOCTEH, B 3aBUCHMOCTH OT YCIOBHN MX MCIIOJHEHHs, JOKEH CIOCOGCTBOBATEH
YBAKUTEIEHOMY OTHOIIEHHIO rpakJIaH K VUpexIeHHuI0, COOTBETCTBOBATH
OOIIETIPUHATOMY JEJIOBOMY CTHJTIO, KOTODBIi OTJIMYAIOT O(PHUIHATBHOCTD,
CIEPKAHHOCTh, TPAJUIMOHHOCTb, aKKypaTHOCTb. PaGoTHWKHM YupexaeHus CcoOIOqaioT



pasyMHYIO  JIOCTAaTOYHOCTh B  HCIIOJIB30BAHUM KOCMETUKH, FOBETHPHBIX HU3IEIMH U HMHBIX
YKpaleHui.
4. 3ak109UTEIbHbIE MOJI0KEHHS

4.1. Ecm y paboTHuKa YupekIeHUs] BO3HUKAIOT 3aTPYAHEHUS] B OTHOLIEHUH TOHUMAHUS
mbo mpuMeHeHHs TonoxkeHuit Kopekca, OH BhpaBe o00paTMThCS 3a KOHCYJIbTAIMEiH
(Pa3bsACHEHUAMH) K CBOEMY HENOCPEJICTBEHHOMY PYKOBOMHTEINIO, @ TAKKE K JOJIKHOCTHOMY
Iy Y4pexaeHus 1o NpoQuiIakTHKe KOPPYIIMOHHBIX U HHBIX IIPABOHAPYIIEHHHA,

4.2. PykoBoauTeNM MOJpa3[eieHuil He HMEIOT MpaBa CKPhIBaTh OT BBILECTOSIIETO
pyKoBOJACTBA (DAKTBI HEHAIJIEKAETO UCTIOJTHEHHS HX MOTIMHEHHBIMH — PaGOTHUKAMH
YypexaeHus TpyAOBbIX 00sI3aHHOCTEHA.

4.3. PyxoBomutenu  monpasnencHuil YupexaeHus HE JIOJDKHBI  JONyCKaTh
npeciieoBaHie  pabOTHUKOB  YUpeXJIeHHs 3a YBeJOMJCHHE WIH HHOOPMHPOBAHKE
COOTBETCTBYIOIIEIO PYKOBOJIUTENA, NpeaycMoTpeHHoe HacrosmmuM Komekcom. B 1o ke
BpeMsi HEOOXOAMMO IIpeceKaTh JIOOble MOMBITKH PACIpOCTPAHEHHMs 3aBEJIOMO  JIOKHOM
MH(QOpMaluK, HENPOBEPEHHBIX MM HEMOATBEPXKICHHBIX (GAKTOB C IEIBIO ONOPOYHTH
paboTHHKAa VYUpexIeHHs, HE3aBHCHMO OT €ro JOJDKHOCTH.

4.4. Ha pabortHuka VY4pexIeHHs HE MOXET OBITh HATOKEHO AUCHUIIIMHAPHOE
B3bICKaHWE 3a MpenocTaBieHue HHpopmanuu o Hapymenuu Koxekca, 3a KpUTHKY
PYKOBOIMTEIS MM  KOJUIEr  II0  OOCTOSITENILCTBAM, IPEXYyCMOTPEHHBIM HACTOSIIMM
Konexcom.

S. OrBercTBeHHOCTH padoTHHKA Yupexaenus 3a napymenue Konexca

5.1. Hecobmonenne Kopmekca MOMXKET NPUBECTH K JUCIHUIUIMHAPHBIM CAHKIIHSIM —
BIUIOTh /IO YBOJIbHEHUS - B COOTBETCTBUHU C JCHCTBYIOIIMM TPYJIOBEIM 3aKOHOIATEILCTBOM PD
1 JIOKaJIbHBIMH HOPMATHBHEIMH aKTaMH.

5.2. B ciyudasx, npefycMOTPEHHBIX (efepalbHbIMU 3aKOHAMY, HAPYLIEHHUE MOJIOKESHHIA
Konekca  Bneuer mpumeHeHne K paGoOTHHKY — YUpeKIEHHS  Mep FOPUIMUYECKOi
OTBETCTBEHHOCTH.



